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Your rights and responsibilities as a parent in the identification, assessment, educational planning, 
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SPECIAL EDUCATION: THE STEPS (ages 3-21) 
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A developmental and educational history for the child will be obtained by a specialist.  
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on educational performance, even after supportive assistance has been 
provided. 

 An inability to learn that cannot be explained by intellectual, sensory or health 
factors; an inability to build or maintain satisfactory interpersonal relationships 
with peers and teachers; inappropriate types of behavior or feelings under 
normal circumstances; a general, constant mood of unhappiness or depression; 
a tendency to develop physical symptoms or fears associated with personal or 
school problems. 

Hearing Impairment The child exhibits a hearing loss that prevents full awareness of environmental 
sounds and spoken language, limiting attainment of normal language and 
learning achievement. 

Intellectual Disability The child learns at such a slow rate that he or she will not be able to keep up 
with peers in basic skills and abilities, and has significant delays in social 
adjustment outside the school. 

Multiple Disabilities  The child exhibits two or more disabilities, the combination of which causes 
such severe educational problems the child cannot be accommodated in special 
education programs solely for one of the impairments. 

Orthopedic Impairment The child displays impairments that are development, hereditary abnormalities 
or result from disease or other causes, such as cerebral palsy, amputations, 
fractures, or burns.  The IEP team determines whether the disability is severe 
enough to have an adverse effect on educational performance and make special 
education and/or related services necessary.  

Other Health Impairment The child exhibits limited strength, vitality, or alertness, including a 
heightened alertness to environmental stimuli, that results in limited alertness 
with respect to the educational environment that is due to chronic or acute 
health problems such as asthma, attention deficit disorder or attention deficit 
hyperactivity disorder, diabetes, epilepsy, a heart condition, hemophilia, lead 
poisoning, leukemia, nephritis, rheumatic fever, sickle cell anemia, and 
Tourette syndrome; and adversely affects a child's educational performance. 

Specific Learning 
Disability 

The child exhibits a disorder in one or more of the basic psychological 
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13) A statement regarding your child’s behavior and whether or not it impedes his/her learning or that 
of others.  If so, then behavioral goals and/or a behavior intervention plan must be developed 
which addresses the identified behavioral concerns. 

14) A statement addressing your child’s transition service needs starting at age 16, focusing on 
courses of study, interagency responsibilities and linkages and post-secondary goals. 

15) For blind or visually impaired children, a statement regarding instruction in and the use of Braille.  
If not provided, a statement of rationale is required. 

16) A statement that your child’s communication needs have been considered.  If your child is deaf or 
hard of hearing, opportunities for communication with peers and professional personnel in your 
child’s communication mode must be included in the IEP. 

17) A statement regarding the need for assistive technology devices and/or services for your child.   

 
At the conclusion of the IEP meeting, all participants will be asked to sign the IEP. Never sign a blank 
form.  Don’t hesitate to ask the professional present to repeat, or give explanations to you in everyday 
language.  If you are satisfied with the IEP and give your written consent, placement in the appropriate 
special education program and all related services should occur immediately after the IEP has been 
signed.  There are two places where a parent is asked to sign.  One signature indicates presence and 
participation in the IEP meeting. This signature is required.  The second signature indicates 
consent/disagreement to all or part of the IEP.  You may indicate which parts of the IEP may be 
implemented if you do not agree with the entire IEP.  You may also disagree with all of the IEP.  In this 
case, you will check the box that you do not consent to the contents of the IEP.  

 
In the event that you choose to refuse to give your consent to all or part of the IEP, there will be no 
change to the current or existing program for your child.  You may request that the portion of the IEP 
with which you do not agree be reconsidered, and another meeting may be scheduled to discuss and 
resolve any issues.  If necessary, you can use one of the alternative dispute resolution models provided by 
the SELPA office, or you can request a due process hearing. 

 
The IEP is reviewed on an annual basis or more frequently if either the parent or school personnel request 
it.  No changes may occur to the IEP without the parent’s written consent.  A complete re-evaluation 
is conducted every three years (triennial assessment) to determine continued eligibility for special 
education and/or possible program changes and needs.  This assessment may be done sooner at the 
request of the parent/guardian or school district. 
 
Placement 

When special education eligibility  has been determined, 
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Each school district must provide a continuum of services, including:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Student Records 

All student records are confidential.  Parents/guardians (or the student if age 18 or older) may examine 
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Your notebook/file could be organized in this way: 

�x Medical History 
This section should include developmental history starting with pregnancy and birth information.  
Include the name and addresses of any doctors or clinics you have consulted.  All medical reports 
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6. If you cannot reach an agreement or you have a dispute with the school district that cannot be 
resolved, you may request a due process hearing.    
You have the right to request an impartial due process hearing regarding the identification, 
assessment, and educational placement of your child or the provision of FAPE. The request for a due 
process hearing must be filed within two years from the date you knew or should have known about 
the alleged action that forms the basis of the due process complaint.  If you file for a due process 
hearing, the last signed IEP is still in effect.  You will have the option to go mediation.  To file you 
must write to: 
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An FBA must be conducted, as appropriate, in cases of disciplinary removals involving a change in placement 
in which the IEP Team determines that the conduct was not a manifestation of the student’s disability. 

An FBA should be considered and/or conducted if additional data is needed to develop a BIP or the IEP Team 
determines it would be appropriate for the student.  Parental consent is required before an FBA may be 
conducted. 

Restrictive procedures are to be used only in the case of a behavioral emergency; to control unpredictable, 
spontaneous behaviors which pose a clear and present danger of serious physical harm to the individual, 
others, or property, and which cannot be immediately prevented by a response less restrictive than the 
temporary application of a technique to contain the behavior. 
 
No emergency intervention shall be employed for longer than is necessary to contain the behavior, or an 
amount of force that exceeds that which is reasonable and necessary under the circumstances. 

  



NORTHWEST SANTA CLARA COUNTY SELPAs                                                   CAC Parent Handbook for Special Education 

 

17 
 

FREQUENTLY ASKED QUESTIONS (FAQs) 
 
What is SELPA? 
In 1977, all school districts and county school offices in California were required to 
form geographical regions of sufficient size and scope to provide for all special 
education service needs of children residing within the region’s boundaries.  Each 
region became known as a Special Education Local Plan Area (SELPA). 
 
SELPAs are dedicated to the belief that all students can learn and that special needs 
students must be guaranteed equal opportunity to become contributing members of society. 
 

Northwest Santa Clara County SELPA office contact information: 
1290 Ridder Park Dr., San Jose, CA  95131 
Phone:  (408) 453-6566 
Fax:      (408) 453-4337 
Web:   www.selpa.sccoe.org  
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Accommodations are changes in teaching strategies, expectations, test preparation, student responses, and the 
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Why is this so complicated? 
Finding out your child is in need of accommodations or special education services can be overwhelming. In 
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RESOURCES 
 

Listed below are resources that provide services, support, or cash benefits to families with a child with 
a disability.  They are divided into sections for ease of reference. 

 
LOCAL GOVERNMENT RES OURCES: 
 
California Children Services (CCS).................................................................................... (408) 793-6200 
Provides specialized medical care, therapy and treatment, and equipment for families  
eligible through residency, medical condition, and financial situation. 
www.dhcs.ca.gov/services/ccs  
 
California State Department of Education, Procedural Safeguards ............................... (800) 926-0648 
Answers questions concerning Special Education laws and regulations. 
www.cde.ca.gov/sp/se/qa/pseng.asp   
 
San Andreas Regional Center ............................................................................................. (408) 374-9960 
Evaluation, case management, and purchase of services for clients with  
developmental disabilities. 
www.sarc.org  
 
Santa Clara County Child Health & Disability Prevention Program (CHDP) .............. (800) 689-6669 
Provides preventive health care for children of low-income families or in foster care. 
www.sccgov.org/sites/sccphd/en-
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